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 SITA UK 
PACKINGTON HOUSE 
PACKINGTON LANE, LITTLE PACKINGTON 
MERIDEN, WARWICKSHIRE CV7 7HN  
TEL +44 (0)1675 434 700 
FAX +44 (0)1675 465 740 
WWW.SITA.CO.UK 


 
Environment Agency 
Permitting Support Centre 


 
Quadrant 2 
99 Parkway Avenue  
Parkway Business Park 
Sheffield 
S9 4WF 
 
MERCHANTS WAY HOUSEHOLD WASTE SITE  
TRANSFER OF ENVIRONMENTAL PERMIT  
PRE-APPLICATION REFERENCE: EPR/BB3203ZZ/T001 
 


29 January 2014 


Dear Sir/Madam, 
 
Please find enclosed three paper copies and one electronic copy of an application for 
the transfer of the Environmental Permit for Merchants Way Household Waste Site, 
Merchants Way, Aldridge, Walsall, West Midlands WS9 8SW.  The current permit 
reference number is EPR/GP3591FZ (EAWML 42370).  This application has been given 
the pre-application reference EPR/BB3203ZZ/T001. 
 
The application is to transfer from the current operator Kier M G Recycling CIC Limited 
to SITA UK Limited.  The transfer is required as SITA UK Limited have been awarded 
the contract to operate this facility from 1 April 2014 onwards.  I would therefore like 
to request that the permit transfer is effective as of 1 April 2014 and the site will 
remain the responsibility of Kier M G Recycling CIC Limited until this date. 
 
The application fee of £1,950 was made by BACS transfer with the reference 
PSCAPPSITAU0155 on the 17 January 2014. 
 
I look forward to receiving confirmation that the application has been duly made.  
Please do not hesitate to contact me with any queries or requests for further 
information in support of the application. 
 
Yours faithfully, 
 
 
 
Steve Westerman 
Environment Permit Manager  
 
Tel: 01675 434 738 or 07971 147 288 
Fax: 01675 465 740 
Email: steve.westerman@sita.co.uk 
 
Enc: Application to transfer Environmental Permit EPR/BB3203ZZ/T001 (3 paper copies and 1 CD) 


 
SITA UK LIMITED 
REGISTERED OFFICE: SITA HOUSE – GRENFELL ROAD – MAIDENHEAD – BERKSHIRE – SL6 1ES 
REGISTERED IN ENGLAND & WALES    REGISTERED No. 2291198 
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Application for an environmental permit 
Part A – About you  


You will need to fill in this part A if you are applying  
for a new permit, applying to change an existing 
permit or want to transfer an existing permit to 
yourself. Please check that this is the latest version  
of the form available from our website.


Please read through this form and the guidance  
notes that came with it. Please write clearly in the 
answer spaces. 
Note: if you believe including information on a public register 
would not be in the interests of national security you must 
tick the box in section 5 of F1 or F2 and enclose a letter telling 
us that you have told the Secretary of State/Welsh ministers. 
We will not include the information in the public register 
unless directed otherwise.


It will take less than one hour to fill in this part of the 
application form. 


Where you see the term ‘document reference’ on the form, 
give the document references and send the documents with 
the application form when you’ve completed it.


Contents 
1 About you 
2 Applications from an individual 
3 Applications from an organisation of individuals  
4 Applications from public bodies 
5 Applications from companies 
6 Your address 
7 Contact details 
8 How to contact us


1 About you
Are you applying as an individual, an organisation of individuals (for example, a partnership), a company (this includes Limited 
Liability Partnerships) or a public body?


An individual   w Now go to section 2


An organisation of individuals (for example, a partnership)  w Now go to section 3


A public body   w Now go to section 4


A registered company or other corporate body  w Now go to section 5


2 Applications from an individual


2a Please give us the following details
Name    


Title (Mr, Mrs, Miss and so on) 


First name   


Last name   


Date of birth (DD/MM/YYYY) 


Now go to section 6


3 Applications from an organisation of individuals


3a Type of organisation 
For example, a charity, a partnership, a group of  
individuals or a club  


3b Details of the organisation   
If you are an organisation of individuals, please give the details   
of the main representative below. If relevant, provide details of   
other members (please include their title Mr, Mrs and so on)  
on a separate sheet and tell us the document reference  
you have given this sheet. 


Contact name


Title (Mr, Mrs, Miss and so on) 


First name   



distributed
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3 Applications from an organisation of individuals, continued


Last name   


Date of birth (DD/MM/YYYY) 


Now go to section 6


4 Applications from public bodies 


4a Type of public body 
For example, NHS trust, local authority, English county council 


4b Name of the public body 


4c Please give us the following details of the executive 
An officer of the public body authorised to sign on your behalf


Name


Title (Mr, Mrs, Miss and so on) 


First name   


Last name   


Position    


Now go to section 6


5 Applications from companies or corporate bodies


5a Name of the company 


5b Company registration number              


Date of registration (DD/MM/YYYY) 


If you are applying as a corporate organisation that is not a limited company, please provide evidence of your status and tell us below 
the reference you have given the document containing this evidence.


Document reference 


Now go to section 6


6 Your address


6a Your main (registered office) address
For companies this is the address on record at Companies House.


Contact name


Title (Mr, Mrs, Miss and so on) 


First name   


Last name   


Address    


     


     


     


Postcode   


Contact numbers, including the area code


Phone    


Fax     


Mobile    


Email    


     







Form EPA: Application for an environmental permit – Part A about you


EPA Version 6, December 2012 page 3 of 5


6 Your address, continued


     


For an organisation of individuals every partner needs to give us their details, including their title Mr, Mrs and so on. So, if necessary, 
continue on a separate sheet and tell us below the reference you have given the sheet.


Document reference for the extra sheet 


6b Main UK business address (if different from above)
Contact name


Title (Mr, Mrs, Miss and so on) 


First name   


Last name   


Address    


     


     


     


Postcode   


Contact numbers, including the area code


Phone    


Fax     


Mobile    


Email    


     


     


Now go to section 7


7 Contact details


7a Who can we contact about your application?
This can be someone acting as a consultant or an ‘agent’ for you.


Contact name


Title (Mr, Mrs, Miss and so on) 


First name   


Last name   


Address    


     


     


     


Postcode   


Contact numbers, including the area code


Phone    


Fax     


Mobile    


Email    
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7 Contact details, continued


7b Who can we contact about your operation (if different from question 7a)?
Contact name


Title (Mr, Mrs, Miss and so on) 


First name   


Last name   


Address    


     


     


     


Postcode   


Contact numbers, including the area code


Phone    


Fax     


Mobile    


Email    


     


     


7c Who can we contact about your billing or invoice?
As in question 7a w


As in question 7b w


Please give details below if different from question 7a or 7b.


Contact name


Title (Mr, Mrs, Miss and so on) 


First name   


Last name   


Address    


     


     


     


Postcode   


Contact numbers, including the area code


Phone    


Fax     


Mobile    


Email    
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For Environment Agency use only
Date received (DD/MM/YYYY)


Our reference number


Payment received?


No w


Yes w  Amount received


  £


Feedback
(You don’t have to answer this part of the form, but it will help us improve our forms if you do.)


We want to make our forms easy to fill in and our guidance notes easy to understand. Please use the space below to give us any 
comments you may have about this form or the guidance notes that came with it.


How long did it take you to fill in this form? 


We will use your feedback to improve our forms and guidance notes, and to tell the Government how regulations could be


made simpler.


Would you like a reply to your feedback?


Yes please   w 


No thank you  w


8 How to contact us 
If you need help filling in this form, please contact the person who sent it to you or contact us as shown below. 


General enquiries: 03708 506 506 (Monday to Friday, 8am to 6pm) 


Textphone: 03702 422 549 (Monday to Friday, 8am to 6pm) 


Email: enquiries@environment-agency.gov.uk 


Website: www.environment-agency.gov.uk 


If you are happy with our service, please tell us. It helps us to identify good practice and encourages our staff. If you’re not happy with 
our service, please tell us how we can improve it. 


Please tell us if you need information in a different language or format (for example, in large print) so we can keep in 
touch with you more easily.
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Application for an environmental permit
Part D2 – Application for transfer (installations, waste 
operations and mining waste operations only)


If you want to transfer all, or part of, your existing 
permit to another person, you must get the person 
who will take on the permit to fill in parts A, D2 and F1. 
Please check that this is the latest version of the form 
available from our website.


Note: the current holder of the permit has to tick the 
relevant declaration in section 6 part F.   


Please read through this form and the guidance notes 
that came with it. Please write clearly in the answer 
spaces. 


It will take less than two hours to fill in this form. 


Contents 


1 About the people involved in a transfer of a permit  
2 About the transfer 
3 About the parts of the permit you want to transfer 
4 Your ability as the new operator 
5 Date on which the transfer will take place 
6 How to contact us


1 About the people involved in a transfer of a permit  


1a Existing permit holder  
What is your customer reference number? 


If you do not have a customer reference number, you may leave this blank. 


1b New permit holder  
What is your customer reference number?   


If you do not have a customer reference number you may leave this blank. However you must make sure that you have filled in part A 
of this form. 


1c Discussions before your application
If you have had discussions with us before your application, provide the case reference or details on a separate sheet and tell us 
below the reference you have given the document.


Case or document reference 


1d Permit number 
What is the permit number that this application relates to? 


1e Site details 
What is the name, address and postcode of the site?


Site name   


Address    


     


     


Postcode   


2  About the transfer


2a Are you applying to transfer all or part of the permit to yourself? 
All of the permit   w Now go to question 2b


Part of the permit w Now go to section 3


2b Whole permit transfers only 
If you are applying to transfer the whole permit and can demonstrate that management will stay substantially the same as that of the 
current holder, you will pay a lower application charge.


If the permit is transferred to you, will you manage the activities the permit is for in largely the same way and can you provide 
evidence of this? 


No w


Yes w Document reference 



distributed
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2  About the transfer, continued
You can find guidance on management systems in both ‘How to comply’ and ‘Horizontal guidance Note 6 Environmental management 
systems’. You can get these by calling 03708 506 506 or by downloading them from our website at www.environment-agency.gov.uk.


Now fill in section 4


3 About the parts of the permit you want to transfer
Fill in Table 1 listing the activity to be transferred.


3a Supply a map or plan identifying the part (or parts) of the permit your application relates to 


Document reference of the map or plan 


3b Fill in Table 1 listing the installation, waste facility or mining waste operations you want to transfer to yourself 
If you are also transferring any directly associated activities, you should identify these separately in the table. 


Fill in a separate table for each activity you are applying to transfer to yourself. Use a separate sheet if you have a long list and send it 
to us with your application form. Tell us below the reference you have given the extra sheet.


Document reference of the extra sheet 


Table 1 – Parts of the permit you want to transfer


Activity reference 


Installations or part A mobile plant only Description of 
the waste facility 
or waste mobile 
plant


Description of 
the mining waste 
operation


Standard facility Proposed 
operator


Schedule 1 
references


Description of 
the activity


Directly 
associated 
activity


You do not need to fill in the rest of this form if you are transferring standard facilities only. Now fill in section 4. 


3c In your view, will transferring part of the permit lead to shared operations that will need you to apply to vary 
(change) the permit conditions? 
No w


Yes w Provide a written explanation 


  Document reference of this explanation 


Now fill in the relevant parts of C1 to C6 if you have answered ‘yes’ to question 3c above, and go to section 4 in all cases. 
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4 Your ability as the new operator 


4a Relevant offences (for installations, waste operations only – see the guidance notes on part D2)
Have you, or any other relevant person, been convicted of any relevant offence? 


No w 


Yes w Please give details below


  Name of the relevant person 


  Title (Mr, Mrs, Miss and so on)  


  First name 


  Last name 


  Date of birth (DD/MM/YYYY) 


  Position held at the time of the offence  


  Name of the court where the case was dealt with 


  Date of the conviction (DD/MM/YYYY)  


  Offence and penalty set 


  Date any appeal against the conviction will be heard  


  (DD/MM/YYYY)  


  If necessary, use a separate sheet to give us details of other relevant offences (and post conviction plans if relevant) and tell  
  us below the reference number you have given the extra sheet.


  Document reference of the extra sheet 


  Have you sent us a post conviction plan for this offence?


  No w You must send us a post conviction plan with this application and give us the document reference below


    Document reference 


  Yes w Please give us the reference for the post conviction plan you have sent and the date sent in


    Post conviction plan reference 


    Date sent in (DD/MM/YYYY) 


  Now go to question 4b


4b Technical ability (relevant waste operations only – see the guidance notes on part D2) 
Please tick the scheme you are using to show you have the suitable technical skills and knowledge to manage your facility. 


CIWM/WAMITAB  w


ESA/EU    w


Please send in a registration letter from your scheme, as above w


Now go to question 4c


4c Finances
Do you or any relevant person have current or past bankruptcy or insolvency proceedings against you?  


No w 


Yes w Please give details below, including the required set-up costs (including infrastructure), maintenance and clean up costs for 
the proposed facility against which a credit check may be assessed.


We may want to contact a credit reference agency for a report about your business’s finances.



westers

Line



westers

Line
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4 Your ability as the new operator, continued
Landfill, Category A mining waste facilities and mining waste facilities for hazardous waste only 


How do you plan to make financial provision? 


Bonds    w


Escrow account  w


Trust fund   w


Lump sum   w


Other    w


Now go to question 4d 


4d Management systems 
You can find guidance on management systems in both ‘How to Comply’ and ‘Horizontal Guidance Note 6 – Environmental 
Management Systems’. We have also developed environmental management toolkits for some business sectors which you can use 
to produce your own management system. You can get these by calling 03708 506 506 or by downloading them from our website at 
www.environment-agency.gov.uk.


Does your management system meet the conditions set out in our guidance? 


No w


Yes w


What management system will you provide for your regulated facility?


EC Eco-Management and Audit Scheme (EMAS) w


ISO 14001    w 


BS 8555 (Phases 1–5) w 


Green Dragon  w 


Own management system  w 


Please make sure you send us a summary of your management  
system with your application.


Document reference or references for this summary 


5 Date on which the transfer will take place
Tell us the date that you want to transfer the permit in the  


format DD/MM/YYYY 


6 How to contact us 
If you need help filling in this form, please contact the person who sent it to you or contact us as shown below. 


General enquiries: 03708 506 506 (Monday to Friday, 8am to 6pm) 


Textphone: 03702 422 549 (Monday to Friday, 8am to 6pm) 


Email: enquiries@environment-agency.gov.uk 


Website: www.environment-agency.gov.uk 


If you are happy with our service, please tell us. It helps us to identify good practice and encourages our staff. If you’re not happy with 
our service, please tell us how we can improve it. 


Please tell us if you need information in a different language or format (for example, in large print) so we can keep in 
touch with you more easily.
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Feedback
(You don’t have to answer this part of the form, but it will help us improve our forms if you do.)


We want to make our forms easy to fill in and our guidance notes easy to understand. Please use the space below to give us any 
comments you may have about this form or the guidance notes that came with it.


How long did it take you to fill in this form? 


We will use your feedback to improve our forms and guidance notes, and to tell the Government how regulations could be


made simpler.


Would you like a reply to your feedback?


Yes please   w 


No thank you  w


For Environment Agency use only
Date received (DD/MM/YYYY)


Our reference number


Payment received?


No w


Yes w  Amount received


  £
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Current Appointments Report for: 


KIER MG LIMITED 
00873179 


  
Created: 23/01/2014 12:07:55  


Companies House is a registry of corporate information. We carry out basic checks to make sure that documents have 
been fully completed and signed, but we do not have the statutory power or capability to verify the accuracy of the 
information that corporate entities send to us. We accept all information that such entities deliver to us in good faith and 
place it on the public record. The fact that the information has been placed on the public record should not be taken to 
indicate that Companies House has verified or validated it in any way.  
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Company Register Information 
Company Number: 00873179 Date of Incorporation:07/03/1966 


Company Name: KIER MG LIMITED 


Registered Office: TEMPSFORD HALL  
  SANDY 
  BEDFORDSHIRE 
  UNITED KINGDOM 
  SG19 2BD 


Company Type:  Private Limited Company  


Country of Origin:  United Kingdom  


Status:  Active   


Nature Of Business (SIC): 38110 - Collection of non-hazardous waste 
  42110 - Construction of roads and motorways 
  42210 - Construction of utility projects for fluids 


Number of Charges:  3 ( 1 outstanding / 0 part satisfied / 2 satisfied )  
    
Previous Names 


   


Date of Change Previous Name  


10/07/2013 MAY GURNEY LIMITED 


02/04/2001 MAY GURNEY (CONSTRUCTION) LIMITED 


20/04/1993 MAY GURNEY & CO,LIMITED 


30/03/1966 MAY GURNEY HOLDINGS LIMITED 
    
Key Filing Dates 


   
    


Accounting Reference Date: 31/03  


Last Accounts Made Up To: 31/03/2012 (FULL)  


Next Accounts Due: 31/12/2013OVERDUE  


Last Return Made Up To: 30/04/2013  


Next Return Due: 28/05/2014  
    


Last members list: 30/04/2013  


Last Bulk Shareholders List: Not available   
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Current Appointments 
Number of current appointments: 8  


    
SECRETARY: HAMILTON, DEBORAH PAMELA   


Appointed: 08/07/2013  


Nationality: NATIONALITY UNKNOWN  


No. of Appointments: 1  


Address: TEMPSFORD HALL  


  SANDY  


  BEDFORDSHIRE  


  UNITED KINGDOM  


  SG19 2BD   
    


DIRECTOR: CHIDGEY, NEIL JOHN MR  


Appointed: 08/07/2013 Date of Birth: 18/04/1962 


Nationality: BRITISH  


No. of Appointments: 19  


Address: TEMPSFORD HALL  


  SANDY  


  BEDFORDSHIRE  


  UNITED KINGDOM  


  SG19 2BD  


Country/State of Residence: ENGLAND   
    


DIRECTOR: HARRIS, ANITA SUZANNE MRS  


Appointed: 06/09/2013 Date of Birth: 03/10/1975 


Nationality: BRITISH  


No. of Appointments: 20  


Address: TEMPSFORD HALL  


  SANDY  


  BEDFORDSHIRE  


  UNITED KINGDOM  


  SG19 2BD  


Country/State of Residence: ENGLAND   







  Current Appointments 


  4 


    
DIRECTOR: JEFFERY, SEAN FRANCIS MR  


Appointed: 23/08/2013 Date of Birth: 22/01/1966 


Nationality: BRITISH  


No. of Appointments: 3  


Address: TEMPSFORD HALL  


  SANDY  


  BEDFORDSHIRE  


  UNITED KINGDOM  


  SG19 2BD  


Country/State of Residence: ENGLAND   
    


DIRECTOR: MACKINTOSH, IAN STUART MR  


Appointed: 06/09/2013 Date of Birth: 22/12/1965 


Nationality: BRITISH  


No. of Appointments: 2  


Address: TEMPSFORD HALL  


  SANDY  


  BEDFORDSHIRE  


  UNITED KINGDOM  


  SG19 2BD  


Country/State of Residence: UNITED KINGDOM   
    


DIRECTOR: SLEIGH, ANDREW PETER MR  


Appointed: 01/08/2013 Date of Birth: 01/06/1964 


Nationality: BRITISH  


No. of Appointments: 8  


Address: TEMPSFORD HALL  


  SANDY  


  BEDFORDSHIRE  


  UNITED KINGDOM  


  SG19 2BD  


Country/State of Residence: UNITED KINGDOM   
    


DIRECTOR: VERITIERO, CLAUDIO MR  


Appointed: 08/07/2013 Date of Birth: 18/09/1973 







  Current Appointments 


  5 


Nationality: BRITISH  


No. of Appointments: 63  


Address: TEMPSFORD HALL  


  SANDY  


  BEDFORDSHIRE  


  UNITED KINGDOM  


  SG19 2BD  


Country/State of Residence: ENGLAND   
    


DIRECTOR: WILKINSON, JONATHAN DAVID   


Appointed: 08/07/2013 Date of Birth: 07/12/1968 


Nationality: BRITISH  


No. of Appointments: 12  


Address: TEMPSFORD HALL  


  SANDY  


  BEDFORDSHIRE  


  UNITED KINGDOM  


  SG19 2BD  


Country/State of Residence: UNITED KINGDOM   


This Report excludes resignations  
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Recent Filing History 
Documents filed since 19/04/2012  


DATE FORM DESCRIPTION 


03/10/2013 TM01  APPOINTMENT TERMINATED, DIRECTOR MICHAEL BALDWIN 


06/09/2013 AP01  DIRECTOR APPOINTED MR IAN STUART MACKINTOSH 


06/09/2013 AP01  DIRECTOR APPOINTED MRS ANITA SUZANNE HARRIS 


27/08/2013 AP01  DIRECTOR APPOINTED SEAN FRANCIS JEFFERY 


07/08/2013 RES01  ADOPT ARTICLES 29/07/2013 


 07/08/2013  RES10  AUTHORISED ALLOTMENT OF SHARES AND DEBENTURES 


07/08/2013 CC04  STATEMENT OF COMPANY'S OBJECTS 


01/08/2013 AP01  DIRECTOR APPOINTED MR ANDREW PETER SLEIGH 


11/07/2013 AD01  REGISTERED OFFICE CHANGED ON 11/07/2013 
FROMTROWSENORWICHNORFOLKNR14 8SZ 


10/07/2013 CERTNM  COMPANY NAME CHANGED MAY GURNEY LIMITEDCERTIFICATE 
ISSUED ON 10/07/13 


 10/07/2013  RES15  CHANGE OF NAME 09/07/2013 


10/07/2013 CONNOT  NOTICE OF CHANGE OF NAME NM01 - RESOLUTION 


09/07/2013 AP01  DIRECTOR APPOINTED NEIL JOHN CHIDGEY 


09/07/2013 AP01  DIRECTOR APPOINTED MR CLAUDIO VERITIERO 


09/07/2013 AP03  SECRETARY APPOINTED DEBORAH PAMELA HAMILTON 


08/07/2013 TM01  APPOINTMENT TERMINATED, DIRECTOR DONALD MACDIARMID 


08/07/2013 TM01  APPOINTMENT TERMINATED, DIRECTOR MARK HAZLEWOOD 


08/07/2013 TM02  APPOINTMENT TERMINATED, SECRETARY SIMON HOWELL 


08/07/2013 AP01  DIRECTOR APPOINTED JONATHAN DAVID WILKINSON 


02/05/2013 AR01  30/04/13 FULL LIST 


 02/05/2013  LATEST SOC  02/05/13 STATEMENT OF CAPITAL;GBP 1500000 


03/12/2012 AA  FULL ACCOUNTS MADE UP TO 31/03/12 


11/09/2012 TM01  TERMINATE DIR APPOINTMENT 


10/09/2012 AP01  DIRECTOR APPOINTED MR DONALD WILLIAM MACDIARMID 


22/05/2012 AR01  30/04/12 FULL LIST 


19/04/2012 AD02  SAIL ADDRESS CREATED 
      


This Report excludes 88(2) Share Allotment documents  
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1. INTRODUCTION 


1.1 This document is produced by SITA UK Limited in support of an application 
to transfer the Environmental Permit for Merchants Way Household Waste 
Site, Walsall from the current operator Kier MG Recycling CIC to SITA UK 
Limited (SITA).  SITA will become responsible for the operation of the site 
with effect 01 April 2014. 
 


1.2 The current environmental permit reference is EPR/GP3591FZ (EAWML 
42370) and this application has been given the pre-application reference 
EPR/BB3203ZZ/T001. 
 


1.3 The site is located at Merchants Way household Waste Site, Merchants 
Way, Aldridge, Walsall, West Midlands, WS9 8SW at National Grid 
Reference SK 05212 01324.    
 


1.4 This application to transfer the environmental permit is being made to the 
Environment Agency under The Environmental Permitting (England and 
Wales) Regulations 2010 (as amended). 
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2. MANAGEMENT SYSTEM 


2.1 SITA operations are certified to ISO14001:2004 and as such operate under 
documented management procedures. New facilities not included in the 
certification will operate to the ISO14001/9001 certificated management 
system. SITA aim to have all new sites externally audited and certified 
within 12 months of the commencement of operations. The current 
ISO14001:2004 certificate is provided within Appendix A. 
 


2.2 All SITA operations are controlled by an Integrated Management System 
(IMS) comprising quality, environmental and health and safety 
requirements. The IMS procedures are detailed within the “Policies and 
Procedures” section of SITA’s internal intranet system and are thus 
available to all members of staff. The locations of a number of relevant 
procedures within the IMS are detailed below, these procedures also detail 
links to other relevant documents within the IMS: 
 
Staff Training Section 2: IMS System Procedure 


Sub-Section 4: Training, Awareness & Competence 
Complaints Section 2: IMS System Procedure 


Sub-Section 6: Complaints 
Site Inspection Section 2: IMS System Procedure 


Sub-Section 12: Site Inspection, Audit and 
Reporting 


Non-conformance Section 2: IMS System Procedure 
Sub-Section 13: Managing Non-Conformance, 
Corrective & Preventive Action 


Records Section 2: IMS System Procedure 
Sub-Section 14: Control of Records 


Oil and Fuel Storage Section 3: IMS Operational Procedure All Sites 
Sub-Section 7: Oil & Fuel Storage 


Fires and Spillages Section 3: IMS Operational Procedure All Sites 
Sub-Section 8: Emergency Preparedness & 
Response 


Maintenance Section 3: IMS Operational Procedure All Sites 
Sub-Section 11: Control & Operation of Vehicles, 
Plant & Equipment 


Amenity 
Management 


Section 3: IMS Operational Procedure All Sites 
Sub-Section 35: Amenity Management 


 
 


2.3 Due to the number of documents within SITA’s Integrated Management 
System, it is not possible to provide a full copy with this application, 
however a summary of the individual sections covered by the Management 
System guidance is provided below and individual sections can be provided 
upon request. Alternatively a demonstration of the live database can be 
arranged if required. 
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IMS Section 2.0 System Procedures 
IMS 2.0 Risk Assessment 
IMS 2.1 Environmental Aspects 
IMS 2.2 Legal and Other Requirements 
IMS 2.3 Objectives, Targets and Management Programmes 
IMS 2.4 Training, Awareness and Competence 
IMS 2.5 Customer Focus and Related Processes 
IMS 2.6 Complaints 
IMS 2.7 Control of Documents 
IMS 2.8 Assessment and Approval of Suppliers and Contractors 
IMS 2.9 Communication and Consultation 
IMS 2.10 Purchasing and Verification of Products and Services 
IMS 2.11 Accident Investigation and Reporting 
IMS 2.12 Site Inspection, Audit and Reporting 
IMS 2.13 Managing Non-Conformance, Corrective & Preventive Action 
IMS 2.14 Control of Records 
IMS 2.15 Audits 
IMS 2.16 Management Review 
IMS 2.17 Planned Developments and Activities 
IMS 2.18 H&S Specific Responsibilities 
 
IMS Section 3.0 Operational Procedures All Sites 
IMS 3.1 Duty of Care 
IMS 3.2 Hazardous Waste Administration 
IMS 3.3 Waste Acceptance 
IMS 3.4 Rejection of Waste 
IMS 3.5 Disposal of Site Waste 
IMS 3.6 Surface Water Management 
IMS 3.7 Oil and Fuel Storage 
IMS 3.8 Emergency Preparedness and Response 
IMS 3.8.1 Emergency Preparedness & Response: Critical Incident 
Response 
IMS 3.9 Control of Contractors 
IMS 3.10 Service Enquiries and Sales 
IMS 3.11 Control and Operation of Vehicles, Plant and Equipment 
IMS 3.12 Handling and Storage of Hazardous Substances 
IMS 3.13 Avery Weighman 
IMS 3.14 Offices, Premises and Welfare Facilities 
IMS 3.15 Manual Handling 
IMS 3.16 Asbestos Management 
IMS 3.17 Electrical and Gas Safety 
IMS 3.18 Control of Legionella 
IMS 3.19 Lifting Equipment 
IMS 3.20 Use of Abrasive Wheels 
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IMS 3.21 Permits to Work 
IMS 3.22 Construction Design and Management (CDM) 
IMS 3.23 Provision of First Aid 
IMS 3.24 Working At Height 
IMS 3.25 Work Equipment 
IMS 3.26 Noise 
IMS 3.27 Occupational Health Provisions 
IMS 3.28 Traffic Management 
IMS 3.29 Mobile Plant 
IMS 3.30 Radio Communications 
IMS 3.31 Driver Safety: Use of Mobile Phones whilst Driving 
IMS 3.32 Lone Working (page under construction) 
IMS 3.33 Control of Ozone and Fluorinated Green House Gases 
IMS 3.34 Transfrontier Shipment of Waste (Notifiable Wastes) 
IMS 3.35 Amenity Management 
 
IMS Section 4.0 IMS Activity Specific Requirements 
IMS 4.1 Landfill Safety 
IMS 4.2 Transfer Station and HWRC Safety 
IMS 4.3 Composting Safety 
IMS 4.4 Waste Collection Safety 
IMS 4.5 MRF and Paper Recycling Safety 
IMS 4.6 Cleansing Services Safety 
IMS 4.7 SITA Power Safety 
IMS 4.8 Energy from Waste Plants Safety 
IMS 4.9 Quarry Safety 
IMS 4.10 Vehicle and Fabrication Workshops Safety 
IMS 4.11 Road Gritting and Snow Clearance Safety 
IMS 4.12 Works On Highways Safety 
IMS 4.13 Metals recycling 
 
IMS Section 5.0 Recycling & Security Shredding 
IMS 5.1 Security Shredding and Certificate of Destruction 
IMS 5.2 PERN’s 
IMS 5.3 Information Destruction 
IMS 5.4 Categories of Confidential Material 
IMS 5.5 Recycling Registration Scheme (RRS) 
IMS 5.6 Material Quality Sampling 
IMS Section 6.0 Healthcare 
IMS 6.1 Pre-Acceptance at Healthcare Sites 
 
IMS Section 7.0 Radioactive & NORM Waste Disposal 
Info available on request 
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3. SITE MANAGEMENT  


 


Management Team 


3.1 The management team that will be responsible for the site once SITA take 
over responsibility is shown in a Management Organogram attached in 
Appendix B.  
 
Minimum Staffing and Supervision 


3.2 The site activities will be overseen by a Technically Competent Person/s 
who will be present at the site in accordance with Environment Agency 
guidance.  All relevant staff will be required to demonstrate Technical 
Competency by achieving the appropriate Certificates of Technical 
Competence (COTC) under the WAMITAB Scheme. Copies of the WAMITAB 
certificates are attached in Appendix C.  
 
Availability of Permit and Site Management Plan 


3.3 A copy of the Environmental Permit, the Site Management Plan and 
supporting documents including operating procedures will be kept available 
on site for reference when required by all site staff carrying out work 
under the requirements of the Environmental Permit. 
 
 







 


 


 


 


 


 


 


 


 


APPENDIX A – ISO14001 CERTIFICATE 


 


 


 


 


MERCHANTS WAY HOUSEHOLD WASTE SITE 
APPLICATION TO TRANSFER AN ENVIRONMENTAL PERMIT 
JANUARY 2014 















 


 


 


 


 


 


 


 


 


APPENDIX B – MANAGEMENT ORGANOGRAM 
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APPENDIX C – WAMITAB CERTIFICATES 
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